​
Project Planner

This document was created to help you prepare for your project. Please take the time to fill out each question to the best of your ability.

About your company

Give a brief description of your company. Example:” The Blank Company was founded in 2000 to provide quality paper products to small business owners in the Atlanta Georgia area. Currently, The Blank Company sales 80% of paper products in the Atlanta area.”

Answer here.

Describe the concept, product, or service this site is intended to provide or promote.

Answer here. 
Please list 3-4 of your competitor’s site and include the web address.  Explain what you like and dislike about them.

Answer here.

Does your company have an existing logo? If so would your company be interested in a redesign of the logo?

Answer here.

About the brand

Describe in as few sentences or words as possible the feelings you wish your site to evoke, and the brand attributes you want it to convey. (Sample feelings might include: warmth, friendliness, reassurance, comfort, or excitement. Sample brand attributes might include caring, honesty, humor, professionalism, intelligence, technological savvy, sophistication, reliability, and trustworthiness.)

Answer here.

Using adjectives and short phrases, describe the site’s desired look and feel. (“Easy to look at, edgy, classic, up-to-date, crisp, modern, traditional, understated,” etc.)

Answer here.

Have you already created the sites content? If not, how soon do you anticipate having it ready?

Answer here.

Time and money

If you’re working within a strict time frame, or have been given a mandatory launch date, list it here.

Answer here.

What is your budget? 

Answer here.

Anything Else

Anything else you would like to discuss, list it here.

Answer here.

Thank you

Thanks for taking the time to complete this project planner. Please email to carlos@carlosrios.com.

Page 1 
Web Design RFP 9/6/10 

